SAMPLE LETTER TO YOUR REPRESENTATIVE


Find your Legislators - https://www.scstatehouse.gov/legislatorssearch.php 

The sample letter below is provided to show the correct format for addressing your State House Representative.  Brackets indicate areas where you should personalize your letter.  The left-hand column will act as a guide for the format.



	Return Address


Date

Representative’s Address



Salutation

Introduce yourself.




Why are you writing your Representative?  






Ask for a response/action


Thank your Rep.
Closing with your name
	[Your Name]
[Your Address]

[Date]

The Honorable [Representative’s Name]
Post Office Box 11867
Columbia, S.C.  29211-1867

Dear Representative [Last Name]:

My name is [Your Name] and I reside in [Your City], South Carolina. I work with [Your Organization’s Name], where I [Describe your work]. The issue of STEM education in South Carolina is important to me because [make personal connection.]

I ask you to show your support of STEM education by attending South Carolina’s Coalition for Mathematics and Science’s (SCCMS) celebration of STEM on March 24, 2027. We will begin the day with breakfast at 8:00 AM, in the Blatt Building, room 112. At 9:30 AM we will highlight South Carolina students and industry representatives on the State House lawn with engaging exhibits. At 11:00 AM, there will be a press conference and award ceremony recognizing outstanding STEM teachers and contributors to STEM workforce and education!
 
I will be there and hope to meet you!

Sincerely,
[Insert Your Name]








SAMPLE EMAIL TO YOUR REPRESENTATIVE

Contact your Legislators - https://www.scstatehouse.gov/email.php?chamber=B 


Subject: Constituent – STEM Day at the Capitol

Dear Representative / Senator [Representative’s Name]

I am emailing you today to express my support for STEM, and specifically about [fill in
your particular interest/issue]. As your constituent, I want you to know that STEM is vital our state’s success, here’s how:
• [STEM Talking Point #1 related to your issue.]
• [STEM Talking Point #2 …]
• [STEM Talking Point #3 …]

[Tell a personal story about how this issue will impact you or your community.]

I hope that you will show your support for STEM by attending STEM Day at the Capitol on Wednesday, March 24, 2027. We will begin the day with breakfast at 8:00 AM, in the Blatt Building, room 112. Then, join us outside on the State House lawn from 9:30 am – 1:00 pm, where we will have engaging exhibits and recognize outstanding contribution to STEM education and South Carolina’s workforce! I look forward to your response and meeting you soon!

Thank you for your time. If you have any questions about this issue or STEM in general, please reach out to me.

Sincerely,

[Your Name, Phone #, Email]
